
California Energy Commission 
 

 
CLASSIFICATION:  Energy Commission Specialist I (Efficiency) 
 
TENURE: Permanent 
 
TIME BASE:  Full Time 
 
SALARY: $4,833 – $6,006 
 
LOCATION:  Efficiency Division 

Appliances and Existing Buildings Office, Sacramento, CA 
 
FINAL FILING DATE:  Until Filled 
 
Are you interested in being part of an innovative team at the forefront of developing and 
implementing appliance efficiency compliance policies? Do you want to work on 
implementing model programs emulated around the globe that deal with the greatest 
energy, environmental and economic issues of our time? Are you ready to make a 
difference in the world? Then this may be just the job for you! 
 
The Commission is a diverse, family-friendly organization. We are conveniently located at 
1516 9th Street. For your convenience, monthly parking is available as well as quick access 
to Sacramento Rapid Transit (Light Rail).  
 
The full duty statement is available at http://www.energy.ca.gov/careers/jobs.html  
 
DUTIES/RESPONSIBILITIES: 
 
• Serve as a team lead to conduct research and analysis and provide technical leadership, 

direction and coordination efforts to lead the Existing Building Unit projects. As technical 
expert and project manager, responsibilities include preparation of the project concept, 
plan and milestones which includes the coordination and implementation of technical 
topic areas identified in the Existing Buildings Unit Action Plan, setting the agenda for 
the workshops and hearings, posting notice information on the Energy Commission’s 
website and timely distribution of notices to the public. The incumbent will be responsible 
for presenting project status information to the Efficiency Policy Committee and 
incorporating comments or revising schedules as appropriate. Serve as a lead team 
member in the implementation of AB 758 Action Plan. 

• As a technical expert, provide technical leadership, analysis, direction and management 
of the rulemaking proceeding and completion of filing documents and development of 
notices, coordination of the document filing with the Office of Administrative Law and 
Secretary of State’s Offices, responding to questions, and receiving final adoption 
approval for the implementation of the programs in the Existing Building Unit. 

• Manage contracts:  Serve as contract manager for funded contracts for the residential, 
and nonresidential, contracts that will be needed in order to implement the Action Plan.   

An equal opportunity employer to all regardless of age, ancestry, color, denial of family and medical care leave, disability, gender identity or 
expression, genetic information, marital status, medical condition, military and veteran status, national origin, political affiliation, race, religion, 
sex, or sexual orientation of any person. 
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Responsibilities will include preparation of solicitation documents, conducting bidders 
conferences, proposal evaluation and selection, negotiation of work statements, 
deliverables, preparation of contracts and request memos, assigning work, monitoring 
work progress, processing invoices, tracking expenditures and preparation of necessary 
paperwork. 

• Respond to requests for assistance and information from project proponents and others 
interested in energy policy, programs and technologies. 

• Prepare reports on project, program and technology issues and achievements. 
• Perform other related duties as required consistent with the specification of this 

classification. 
 
DESIRABLE EXPERIENCE/QUALIFICATIONS:  The successful applicant should have: 
• Excellent interpersonal skills and expected to work within a large team environment.  
• Ability to communicate complicated information in a simple, consumer-friendly manner.  
• Ability to coordinate interdisciplinary projects  
• Strong written and verbal communication skills 
 
WORKING CONDITIONS:  Work is performed indoors in an office setting. 
 
WHO MAY APPLY: All interested eligible persons are encouraged to apply. Interested 
applicants must submit a completed Standard State Application (Form STD. 678) to the 
address listed below. Electronic applications will not be accepted. Training and 
Development Assignments may be considered. You must clearly indicate the basis of 
your eligibility (i.e., list, transfer, SROA/Surplus, reinstatement, etc.), RPA #410-262 
and Position #4100-4935-001 the explanation section of the STD. 678. 
 
PLEASE NOTE:  Possession of minimum qualifications will be verified prior to interview 
and/or appointment.  If it is determined an applicant does not meet the minimum 
qualifications, the application may be forwarded to the State Personnel Board for review and 
the applicant’s name may be removed from the eligibility list.  
 
INTERESTED APPLICANTS SHOULD SUBMIT A COMPLETED STANDARD STATE 
APPLICATION (FORM STD. 678) TO: 
 

Jill Ford – RPA# 410-262 
1516 Ninth Street, M.S. #3 
Sacramento, CA  95814 

          (916) 653-4521 

California Relay (Telephone) Service for 
the Deaf or Hearing-Impaired 
From TDD Phones:   1-800-735-2929 
From Voice Phones: 1-800-735-2922  

personnelservices@energy.ca.gov 
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